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MNOJOXEHHUE

0 OMOJIHOTEKEe
rocyapcTBeHHOro O10KeTHOro po¢ecCHOHAILHOTO 00Pa30BaTEeJILHOIO
yupe:xkaeHusi «balka/JbcKkuii KOJIJIeAK HeIPOIIOJIb30BAHH»

Hactosiuiee TTonoxenue o 6ubnuoreke pazpadboraHo Ha ocHoBe «[IpumepHoro
MOJIOXKEeHUs: O OuONIMOTeKe CpeJHero CreLHanbHOro Y4yeOHOro 3aBENEHHUS.
PexomennoBano lleHtpanbHoit OuOAMOTEYHO - HMHOOPMALIMOHHOW KOMHCCHEH
Muno6pa3oBanus Poccun (3.A.Hedegosa ot 05. 12.2002 1.) Ha ocHoBaHuM [Iucbma
3amecTtuteNiss MuHucTpa obpazoBanuss PO E.Uenypubix ot 17.12.2002r. Ne 27-54-
727/ 14

1. OBIUHUE NOJOXKEHHNA

l.1. bubnuoreka siBisieTcsi OJJHUM K3 BEAYLUMX CTPYKTYPHbIX MOjpa3ielieHHH
KOJIe/Ka, oOecrnevyuBalolIUM yuyeOHOH, HayuyHOH, CNpPaBOYHOH, XYIAOKECTBEHHOH
JIUTEPaTypOi, MEPUOJUYECKUMHU M3AaHUSMH U UHOOPMALMOHHBIMU MaTepHaniaMu
(manee - JOKYMEHTaMHM) Yy4eOHO-BOCIMTATEbHbIM MpOLECC, a TaKXkKe LEHTPOM
pacrnpocTpaHeHUs 3HAHUH, JyXOBHOIO M HHTE/UIEKTYalbHOr0 OOLLEHUS, KYIbTYPhbI.

1.2. bubnnoreka B CBOEH [esiTeNbHOCTH pyKoBOAcTByeTcsi KoHcTUTyumen
Poccuiickoit ®enepauun, PenepanbibiM 3akoHoMm Poccuiickoi Peaepaunun «O06
obpasosanuu B Poccuiickoit  ®epepauuu», DepepanbHbiM - 3akoHOM  «O
O6ubnnoTeuHOM Jeliey, nocraHoBieHUs MU [IpaButensctBa Poccuiickoi denepanunu
M HOPMAaTMBHBIMU TMPABOBbIMM AKTaMHU TOCYJApCTBEHHBIX OpPraHOB YyMpaBlieHHs
oOpa3oBaHMEeM MO BOMpOCAaM, OTHCCEHHbLIM K HX KOMIETEHLMH, MpHKa3aMu U
pacropsKeHUAMU  PYKOBOJMTENSl  KOJUIe)KA,  MHCTPYKTHBHO-METOJAHYECKUMHU
MartepuallaMu LlenTpanbHolt  OUONIMOTEYHO-HHADOPMALMOHHON ~ KOMMCCHH
Munob6pasoBanus Poccuu (nanee - LIBMK), a takxke Hactosium Tlonoxennem.

1.3. Konnemx ¢duHaHCUpyeT JesTelbHOCTb OUOJMOTEKHM M  OCYLUECTBISCT
KOHTpPOJIb 3a ee paboTOl B COOTBETCTBUHM C ACHCTBYIOILHUM 3aKOHOAATEILCTBOM.

1.4. bubnuoreka B CBOEH JESTE/NBHOCTH OTpa)kaeT CJIOKHBLIEECS B 00LLECTBE
WJICOJIOTUYECKOe U TIOJMTHYeckoe MHorooOpasue. He nonyckaercs uUeH3ypa,



OTpaHMYMBAONIAsl MPABO 4YUTaTeNed Ha CBOOOJHBIA JOCTYNl K OUOJIMOTEYHBIM
dboHam.

1.5. Tlopsimox noctyna K (oHIaM, MepeyeHb OCHOBHBIX YCIYT U YCIOBUS X
MPEAOCTABICHUS ONPECIAIOTCS MPaBUIaMU M0JIb30BAHUS OUOIMOTEKOM.

2. OCHOBHBIE 3AJIAYM

2.1. TlonHoe ¥ onepaTUBHOE OMOIMOTEUHOE M MH(DOPMAITMOHHO-OMOIMOTpauyIecKoe
oOcny>)KMBaHUE CTYACHTOB (ydallluXcs), MperojaBaresieid, COTPYIHUKOB U IPYTUX
KaTeropui uMTareieil KoJulelka, YCTAaHOBJIEHHBIX B IMpaBWIaX IOJb30BAHUS
OMOIMOTEKON KOJUIeXa, B COOTBETCTBUU C HMH(OPMALMOHHBIMH HOTPEOHOCTAMU
YUTATEIICH.

2.2. ®opmupoBaHue OMOIMOTEYHOTO POHA B COOTBETCTBUH C MpoduiieM KoJuieaxKa,
npodeccuoHanbHBIMU 00pa30BaTEIbHBIMU MPOTPAMMaMU U UH(GOPMALIMOHHBIMH
NOTPEOHOCTAMM YUTATEIIEH.

2.3. Opranuzaius ¥ BEACHHE CIPAaBOYHO-OMOIMOrpaduueckoro ammapara B aB-
TOMATH3UPOBAHHOM U TPATUIIMOHHOM PEKUMAX.

2.4. YuacThe B BOCIHUTATEIBbHOW U T'YMAaHUTAPHO-IIPOCBETUTEIBCKON AEATEIBHOCTH
KoJUle/pka, popMupoBaHue y OOyYarOMIMXCS COIMAIBHO-HEOOXOJUMBIX 3HAHUA H
HABBIKOB, TPa)XJTAHCKOW TMO3MINH, MPO(EeCCHOHATBHBIX HWHTEPECOB, IpoIaraHaa
KyJIbTYPHOTO HACTIC/HSI.

2.5. @opmupoBaHue OUOIMOTEUHO-UH(DOPMALMOHHON  KYJIbTYpbl, OOy4YeHHE
yuTaTeaeii COBPEMEHHBIM METOJaM IOMCKa HH(pOpMaluu, MPUBUTUE HABHIKOB
MI0JIb30BAHUSI KHUTOM.

2.6. CoBepuieHCTBOBaHHE pabOThl OMOIMOTEKH Ha OCHOBE BHEAPEHUS COBPEMEHHBIX
TEXHOJIOTHI ¥ KOMITBIOTEPHU3aNK ONOINOTEUHO-UH(DOPMAITMOHHBIX MPOIECCOB.

2.7. KoopauHamusi AESITENbHOCTH C TOJPAa3JCNCHUSIMH KOJIJIEIKA, WHTErpanus u
B3aMMO/ICHCTBUE ¢ OMOTMOTEKaMU IPYTHUX CUCTEM U BEAOMCTB, OpraHaMU Hay4dHO-
TeXHUYECKOW wuH(opManuu mis Oojiee MOJHOTO YAOBIETBOPEHUS MOTPEOHOCTEM
YUTATEJIEH B TUTEPATYPE.

3. OCHOBHBIE ®YHKIIUHA

3.1. bubnuoreka opranuszyer auddepeHIpOBaHHOE OOCTyKUBaHHE YUTaTeleld B
YUTAJIBHOM 3ajie, Ha aOOHEMEHTE M JPYrMX MyHKTaX BbIaud, YCTaHOBJICHHBIX B
OpaBWJIax  TOJB30BAaHHUA  OWMONMOTEKOM  KOJJIEMKa,  HPUMEHSSI  METOJBI
WHANBUAYAJIBLHOTO U TPYIIIOBOTO OOCITYKHUBAHUSI.

3.2. becrutatHo oOecnieunBaeT yuTaTeNneid OCHOBHBIMU OMOIMOTEYHBIMU YCIIyTaMHU:

- TpeJoCTaBisieT MOJHYI0 MH(QOpMalHio o cocTaBe OMOIMOTEYHOro (GoHAa uepes
CUCTEMY KaTaJoroB, KApTOTEK W C UCIOJb30BaHHEM APYTruX (opM OUOIHOTEYHOTrO
UH(OPMHUPOBAHUS;

- OKa3bIBa€T KOHCYJIBTaTUBHYIO MTOMOIIb B TTIOMCKE U BBIOOPE JTUTEPATYPHI;



- BBIJIa€T BO BPEMEHHOE MOJIb30BAHME MEUaTHBIC M3JaHUS U JPYyrHue JOKYMEHTHI U3
oubnroTeyHoro GhoHa;

- BBIMOJHIET TeMaTHYECKHe, aJpecHble U Jpyrue Oubmuorpaduyeckue CIpaBKH,
COCTaBJISIET MO 3alpocaM CIUCKH JIUTEpaTypbl, MPOBOAUT OuOIMOrpaduyueckue
0030pbl, OPraHU3yeT KHIKHBIE BBICTABKH;

3.3. Pacuupsier accopTUMEHT OMOJMOTEUHBIX YCIyT, MOBBIIIAET MX KayeCTBO Ha
OCHOBE TEXHUYECKOIO OCHAILIEHUs OuOIMOTEKH, KOMIIBIOTEpU3ALINU
uH(OPMALIMOHHBIX MpoueccoB. IlpemoctaBisier uwuTaTensiM JAOMOJHUTEIbHBIC
IUTATHBIE YCIYTH, KOTOpbIE MOXET OKa3blBaTh Oubnunoreka 06e3 ymiepOa cBoeid
OCHOBHOU JIE€ATEIBHOCTH.

3.4. OO6ecneunBaeT KOMIUIEKTOBaHME (OHIA B COOTBETCTBHUM C MpoduieM
KOJUIe/Ka, Y4eOHBIMH IJIaHAaMU U 00pa3oBaTelbHBIMU TporpamMMmami. [IpuoOperaer
y4eOHYyI0, HAyuYHYIO0, IEPUOJANYECKYIO, CIIPABOYHYIO, XYI0KECTBEHHYIO JIUTEPATYPy
U Apyrue BUAbI n3nannidi. CaMOCTOSITENbHO ONpPEAesieT UCTOYHUKH KOMIIEKTOBAHUS
(dhoH10B.

3.5. MU3ywaer cremeHb YIOBJIETBOPEHHS UHUTATEIBCKOTO CIIpOoca C  IEJBIO
KOPPEKTHPOBKH KOMIUICGKTOBAaHMS ¥ TIPUBEJCHHUS B COOTBETCTBHE COCTaBa U
TeMaTuku (HoHAa ¢ MHPOPMAIMOHHBIMH MOTPEOHOCTSIMH YUTaTelel. AHAIU3UPYET
00€CTeUeHHOCTh CTYACHTOB (yYaluxcs) ydeOHUKaMHu U Y4eOHBIMU TTOCOOUSIMH.

3.6. OcymiecTBisieT ydYeT, pa3MeIleHHe M TPoBEpKy (oHIa, 0OecnedyrBaeT ero
COXPAaHHOCTh M PEXUM XpaHEHUs, PErUCTpalui0 U Jp., B COOTBETCTBUU C "
Nuctpykuuer 00 ydere OubmuoredHoro Qonma", yTBEpKACHHOW MPUKA30M
Munkynstypsl Poccun ot 02.12.1998 1. Ne 590 m mpukazom MuHoOpa3oBaHUs
Poccun ot 24.08.2000 Ne 2488 " O6 yuere OubGnuoTedyHbIX (POHIOB OUOIHOTEK
oOpazoBaTenbHbIX yupexaeHuil". I[Ipoepka ¢oHAOB OUOIMOTEKH NPOBOIUTCS
CUCTEMAaTHYeCKH B CPOKH, yCTaHOBIEHHble NuchMOM Munduna Poccuum " OO
uHBeHTapu3anuu 6ubdanoreynsix GouaoB" ot 04.11.1998 Ne 16-00-16-198.

3.7. Uckmrouaer nmurepaTypy u3 ¢GoHAA B COOTBETCTBUHU C HOPMATHBHBIMH aKTaMH.
[TpousBoauT 0TOOP HEMPOPUIBHBIX U TYOIETHBIX W3IaHUN, OPTAaHU3YET UX MPOJAKY
B YCTaHOBJIEHHOM TOPSIKE.

3.8. Bexer cucremy OMOIMOTEYHBIX KATaJIOTOB M KapTOTEK HAa TPAAMIIMOHHBIX U
MAaIIMHOYUTAEMBbIX HOCUTENSAX C LEIbI0 MHOr0acneKTHOro Oubmuorpaduueckoro
packpbiTus (HOHIOB.

3.9. IlpunumaeTr ydacThe B peaju3allUd HPOrpaMMbl BOCIHUTATEIbHOW pPabOTHI
KOJUIEJ[KA, UCTIONB3Ys Pa3IMuHble (JOPMbI U METOJbl MHIMBUIyaJIbHOH U MacCOBOU
paboTHI.

3.10. Opranusyer mis CTyA€HTOB (ydYalluxcs) 3aHATHS 110 OCHOBaM OMOIMOTEYHO-
oubnumorpadguueckux  3HaHui. [IpuBHBaeT HaBBIKM TMOWCKa HWHQOpPMAMK U
NpPUMEHEHHs €€ B y4eOHOM MpoIiecce.

3.11. Breapser mepenoByrd  OWOIMOTEUHYIO  TEXHOJIOTHIO,  IPOBOIUT
COLIMOJIOTHYECKHE HCCIEJOBaHUS C IIeJIbI0  TOBBIIICHUS KayecTBa PabOTHI
OMOIMOTEKH U U3YUEHUS! YUTATEITLCKUX HHTEPECOB.



3.12. IlpyHMMaeT y4acTHE B CHCTEME IOBBHIIICHUS KBaTU(DHUKAIIUA OMOIMOTCUHBIX
PabOTHHUKOB.

3.13. Koopaunupyer paboTy C TpEIMETHBIMH KOMHUCCHSIMH W OOIIECTBEHHBIMHU
opranm3anusMu  Koiemka. [lpuHuMaer ywactue B paboTe METOAMYECKHX
o0beMHEHNI pecmyOnuku. B3anmopeicTByeT ¢ OuOIMOTEKaMU PECIyOIUKH U
YUpEXKACHUSIMH POJICTBEHHOTO TTPODUIIS.

4. Y PABJIEHUE U OPTAHU3ALIUA JEATEJIBHOCTHU

4.1. PykoBoICTBO OMOIMOTEKON OCYIIECTBIISIET 3aBEAYIOIINN, KOTOPBIM MOJYUHSIECTCS
PYKOBOJUTENIO KOJIJIE)Ka W MOXKET SIBISATHCA WICHOM TMEAarormyeckoro COBETa
KOJUIEDKA.

3aBeayroNmMii HECET OTBETCTBEHHOCTh 3a BBIMIOJIHEHHWE BO3JIOKEHHBIX Ha
Oubnmoreky 3amad W QYHKIUN, ONMpeNeNeHHBIX JIOJDKHOCTHOW WHCTPYKIHEH, 3a
COCTOSIHUE TEXHUKU O€30MaCHOCTH, OXpaHy TpyAa U MPOU3BOACTBEHHOW CaHUTAPUU;
JTAeT paCIoOpsDKEHUST M yKa3aHus, 00s13aTeNbHbIE ISl COTPYJIHUKOB OMOJIMOTEKH WU
OCYIIECTBJIET IPOBEPKY UX UCIIOTHEHHUSL.
4.2. PaboTrHuku OWUOIMOTEKM HA3HAYAIOTCS HA JOJDKHOCThH, TMEPEBOIATCS U
OCBOOOXKJAIOTCA OT JOJKHOCTH PYKOBOJUTENEM KOJUIEIKa IO MpPeACTaBICHUIO
3aBeAyIOLIEro OMOIUOTEKOM.
4.3. CTpyKTypa U IITaTHOE pacrnucanrne OMOINOTEKN yTBEPKIAIOTCS PYKOBOIUTEIEM
KOJUIeDKA B COOTBETCTBUUM C pEKOMEHAyeMbIMH MuHOOpa3oBanuem Poccun

HOPMAaTHBaMHU.
4.4. Pacxoapl Ha cojiepkaHue OUONHOTEKHM MpeayCcMaTpPHUBAIOTCA B OOIIeH cmerte
pacxoJioB KOJIJIE/IKA. PykoBoacTBO o0ecrnieuynBaeT rapaHTUPOBAHHOE

(bUHaAHCUPOBAHUE KOMIUICKTOBAHUS, MPUOOPETEHUS O0O0OpPYI0BaHUsS, 3JIEKTPOHHO-
BBIYHUCIUTEIILHOMN U KONUPOBAJIHLHO-MHOXKUTEJIHHON TEXHUKHU; OOECIeurnBaeT
OMONMMOTEKY HEOOXOAUMBIMH TIOMEIICHUSMH B COOTBETCTBHH C JICUCTBYIOIIUMU
HOpMAaTHBaMH.

4.6. bubnmoreka BeleT TOKYMEHTAIIMIO U YUET CBOECH pabOThI, MPEICTABISIET OTUYETHI
Y TUIaHBI pa0OTHl B YCTAHOBJICHHOM TOPSJIKE.

5.1TPABA U OBS3AHHOCTH

bubnunoreka umeet mpaBo:
5.1. CamoOCTOSITeNbHO OMpEeaesaTh COJAEpKaHUE U KOHKPETHbIE (OPMBI CBOECH

JESATEITPHOCTH B COOTBETCTBHH C ICJISIMH W 3a7a4aMi, YKa3aHHbIMH B [loyokeHNM 0
OuOIHOTEKE.

5.2. IlpencTaBnaTh Ha PACCMOTPEHUE W YTBEPKICHHE PYKOBOJMTEIIO KOJIJIEIKa
MPOEKTHl JTOKYMEHTOB: MpaBUjia TOJB30BaHUS OMOTMOTEKOH, IIOJOXKEHHE O
OubIMOTEKE, TOJDKHOCTHBIE MHCTPYKIIUU, TIPEHCKYPAHT TJIATHBIX YCIIYT | JIp.



5.3. BHOCUTH TpEIIOKEHUSI MO IITATHOMY PACIUCAHUIO, JOJKHOCTHBIM OKJIa/JaM,
Hajg0aBKaM ¥ JIOTUIaTaM COTPYJIHHKAM B COOTBETCTBHHM C JACHCTBYIOIIUMU
HOpMAaTUBaMH, B MpeJieax YCTaHOBIEHHOTO (poH1a 3apab0OTHOM mi1aThl OMOIUOTEKH.
5.4. Pa3BuBarTh cCHCTEMY IUIATHBIX YyCIyT Ha OCHOBE MPEJOCTaBICHHBIX
PYKOBOJUTENEM KOJUIEKA TTIOTHOMOYHH.

5.5. Onpenenars cymmy 3ajlora MpH NMPEeAOCTAaBICHUN YUTATENSIM LIEHHBIX U3/1aHUMH,
a TaK)Ke B JIPYTUX CIy4asix, ONpeeJeHHbIX paBUIaMU MOJIb30BaHUs ONOIMOTEKOM.
5.6. OnpenensiTh, B COOTBETCTBUU C MPaBUIaMH OJIb30BaHUsS OMOIMOTEKOM, BUABI U
pa3Mepbl KOMIIEHCAlUH yiiepOa, HAHECEHHOTO YUTATEIISIMH.

5.7. llpuBnekaTs B MOPSAKE, yCTAHOBICHHOM 3aKOHO/IAaTEIbCTBOM, JOMOJHUTEIbHBIC
(¢buHAHCOBBIE PECYpPCHI 3a CUET MPEJOCTABICHUS IATHBIX JTOMOJHUTENbHBIX YCIYT, a
Tak)ke JOOPOBOJIBHBIX MOKEPTBOBAHUM IOPUIUIECKUX U (PUIUIECKUX JTUII.

5.8. 3HakoMHUTBCS € y4eOHBIMHM IUIaHAMH U OOpa30BaTENbHBIMU MPOrpaMMaMu
Kotepka. [lomydaTe OT CTPYKTYpHBIX MOJApA3JEICHUM KOJUIEMKa MaTepuaiibl U
CBECHHS, HEOOXOANMBIE JJIs PEIICHUS MMOCTABICHHBIX Mepes OMOIMOTeKOH 3a1ad.
5.9. llpencraBisTe KOUIEMK B PA3IMYHBIX YUPEKICHUAX M OpraHu3alusax B
mpenenax CBOSW KOMIIETCHIIMM, MPUHUMATh YydyacTHe B paboTe KOoH(pepeHIHi,
COBEIIaHUMW M CEMUHApPOB IO BompocaM OUOIMOTEYHOW UM HH(OPMALMOHHO-
oubmorpaduyeckoi 1esITeILHOCTH.

5.10. Bectu B yCTaHOBJIEHHOM HOpPSAJKE MEPENUCKY C APYIMMH OMOIMOTEKaMU U
OpraHu3alUsIMU.

5.11. Bxonute B OHOMMOTEYHBIE OOBEAMHEHUS B YCTAHOBIEHHOM JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM HOPSIKE.

5.12. bubnuoTexka OTBETCTBEHHAa 3a COXPAaHHOCTh CBOUX (oHAOB. PaboTHuKU
OMOIMOTEKH, BUHOBHBIE B IMPUYMHEHUH YyliepOa OMOIMOTEYHBIM (POHIaM, HECYT
OTBETCTBEHHOCTh B MOPSAJIKE, IPEIyCMOTPEHHOM JEHCTBYIOIINM
3aKOHOAATEIECTBOM.



